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INSTRUCTIONSFORDOINGASSIGNMENTS 

Dear Learner, 

You are required to submit your assignment response within the stipulated time in order to 

become eligible to appear in the term-end examination. The assignments will be evaluated by the 

counselors at your Study Centre. Please submit your assignment response to the Coordinator of your 

Study Center. For a 4 credit course, there is one Assignment and for 6/8 credit course, there must be 

minimum 02(two) Assignment.     

PurposeofAssignments: 
1. Assignments are part of the continuous evaluation process in Open and Distance Learning(ODL) 

system. Due weightage is given to the marks/grades you obtain in assignments. This will help 

you for better performance in the term-end examination. If you secure good grades/marks in 

assignments, your overall performance will improve. 

2. Assignments are also a part of the teaching-learning process in the ODL system. Your 

assignment, after evaluation, will be returned back to you with specific and general comments by 

the evaluator. This will help you to know your strength as well as your weakness. Thus, it will 

establish two-way communication between learner and evaluator. 

How to Write Assignments: 

Please read the instructions for writing the response of an assignment before you start writing your 
answer. 

1. Write your name, programme code, the course title, enrolment no. and study centre name with 
code in the top sheet of the assignment answer booklet the format is given below. 

PROGRAMMETITLE: ____________________________________________________________________ 

ENROLMENT No.: _______________________ NAME: ________________________________________  

ADDRESS:_______________________________________________________________________________  

COURSECODE: _______________ COURSETITLE:__________________________________________  

ASSIGNMENT CODE: _______________ STUDY CENTRE:____________________________________ 

DATE: ___________________________  SIGNATURE: __________________________________ 

2. Before attempting the assignments, please go through the course materials carefully, understand 
the same and write answers in your own language and style. 

3. Write the answers in your own handwriting. Give sufficient margin in the left side of each 
page so that the evaluator will give comments on each paragraph/page. 

4. Your handwriting should be neat and readable. 

Weightage for each Assignments: 

For courses without having Practical 

1. Each Theory Assignment will carry 25% weightage and term-end examination will carry 75% 
weightage. 

2. Each assignment will be of 100 marks. But it will carry 25% weightage. 

3. You have to score minimum pass mark i.e. 40% or P (Pass) Grade in10-point scale for each 

assignment. In case you do not submit the assignment or get fail mark in the assignment you 

have to re-submit in the next year. 

For courses having Practical 

1. Each Theory Assignment will carry 15% weightage and each Practical Assignment will carry 
10% weightage and term-end examination will carry 75% weightage. 

2. Each assignment will be of 100 marks. But it will carry 25% weightage. 

3. You have to score minimum pass marki.e. 40% in each assignment. In case you do not submit 

the assignmentor get fail mark in the assignment you have to re-submit in the next year. 



M.A. PUBLIC ADMINISTRATION (MAPA)       2
nd

 Semester 
 

 

 

 

 

 

 

 

 

SUBMISSIONDATESFORASSIGNMENTS 
 

 

July Session 2019 
 

 

Sl. 

No. 

 

Course 

Code 

 
Nameofthe Course 

 

LastDateof 

Submission 

 

Day 

(As perCalendar) 

Theory 

1 MPA-04 
Human Resource 

Management  

17 November 

2019 
SUNDAY 2 MPA-05 

Public Policy and 

Analysis  

3 MPA-06 
Decentralisation and 

Local Governance  

 

 

NOTE: 

For 4 Credit Course (one Assignment) 

Submission dates: Sunday (17 November 2019)  

For 6/8 Credit Course (two Assignment) 

Submission dates:1
st
 Assignment Submission: Sunday (17 November 2019)  

        2
nd

 Assignment Submission: Sunday (17 November 2019) 
 

 

 

 

 



ASSIGNMENT-1 
Human Resource Management(MPA-04) 

(Theory) 

Full Mark – 100 

(Answer all the questions, which is Compulsory) 

GROUP- ‘A’ 

Q. No. 1 Answer within one word or one sentence each   Marks: 1 × 10= 10  

a) Define HRM (Human Resource Management).  

b) What do you mean by Remuneration?  

c) What do you mean by training?  

d) What is Redeployment in an organisation?  

e) Define “Organisation Design”.  

f) What are the sources of Recruitment?  

g) What do you mean by Performance Appraisal?  

h) DefineManpower Planning. 

i) Give one example of societal objective of HRM.  

j) Define Promotion. 

Group ‘B’ 

Q.No 2. Short answer-type Questions (Word Limit: 100 Words) Marks:5 X 4 = 20  

a) Write the significance of Performance Appraisal.  

b) What is Fringe Benefit? Give some examples of Fringe benefits.  

c) “Capacity Building is the development of an organisation’s core skills and 

capabilities”,Comment.  

d) Explain the needs of Manpower planning in an organisation.  

Group ‘C’ 

Q.No 3. Medium answer-type Questions (Word Limit: 200 Words) Marks: 10 X 4 = 40 

a) Distinguish between Personnel Management and Human Resource Management.  

b) Training helps to reduce the learning time to reach the acceptable level of performance. 

c) Explain various principles of remuneration in services.  

d) Explain the various methods of training. 

Group ‘D’ 

Q.No 4. Long answer-type Questions (Word Limit: 300 Words)    Marks: 15 X 2 = 30  

a) “Human Resource Management is old wine in new bottle”, Comment. Explain the scope 

of human resource management.  

b) What is Performance Appraisal? Discuss the needs and purposes of Performance 

Appraisal. 

 

**** 
--------------------------------------------------------------------------------------------------------------------- 

NOTE: (For Group-A, Group-B and Group-C) 

(It can be a single Question or can have two parts with appropriate mark distribution) 



ASSIGNMENT-2 
Human Resource Management(MPA-04) 

(Theory) 

Full Mark – 100 

(Answer all the questions, which is Compulsory) 

GROUP- ‘A’ 

Q. No. 1 Answer within one word or one sentence each   Marks: 1 × 10= 10  

a) What is Collective Bargaining?  

b) Define “Quality Circle”.  

c) What are the 3 levels of health awareness?  

d) Write one tangible benefit of Total Quality Management.  

e) Give one example of minor offence in an organisation.  

f) What is sensitive training?  

g) What are the consequences of getting high level of stress?  

h) Define MBO (Management by Objective)  

i) What are the sources of resistance to change?  

j) What do you mean by employee turnover?  

Group ‘B’ 

Q.No 2. Short answer-type Questions (Word Limit: 100 Words) Marks:5 X 4 = 20  

a) Define industrial relations. List out its objectives. 

b) Point out the various methods of Conflict Resolution.  

c) Compare and contrast between TQM and Traditional Management.  

d) What is an Employee Assistance Programme (EAP)? 

Group ‘C’ 

Q.No 3. Medium answer-type Questions (Word Limit: 200 Words) Marks: 10 X 4 = 40 

a) Discuss the positive and negative concept of discipline.  

b) “Workers Participation in management (WPM) gets its administrative strength from 

various institutional arrangements.” Elaborate 

c) Write a note on human resource audit areas.  

d) Examine the process of collective bargaining. 

Group ‘D’ 

Q.No 4. Long answer-type Questions (Word Limit: 300 Words)    Marks: 15 X 2 = 30  

a) Explain the concept of TQM (Total Quality Management).  

b) Define Stress. Examine the consequences of stress on the employees in an organisation. 

**** 
--------------------------------------------------------------------------------------------------------------------- 

NOTE: (For Group-A, Group-B and Group-C) 

(It can be a single Question or can have two parts with appropriate mark distribution) 



 

Format/Exam/01 

 

ASSIGNMENT-1 
Public Policy and Analysis (MPA-05) 

(Theory) 

Full Mark – 100 

(Answer all the questions, which is Compulsory) 

GROUP- ‘A’ 

Q. No. 1 Answer within one word or one sentence each   Marks: 1 × 10= 10  

a) What do you mean by Public Policy ? 

b) Who has given the concept of „Policy Science‟ for the first time ? 

c) Who propounded the Mixed approach to Public policy ? 

d) What do you mean by „Black Box‟ ? 

e) Who has given the concept of „Bounded Rationality‟ ? 

f) What is Policy Evaluation ? 

g) Which Extra-Constitutional body once criticized as „Super Government‟ ? 

h) Who advocated Game model of policy implementation  ? 

i) Who is the founding father of bottom up policy implementation model ? 

j) What do you mean by „Pressure Group‟ ? 

 

Group ‘B’ 

Q.No2.Short answer-type Questions (Word Limit:100 Words) Marks:5 X 4 = 20  

a) Analyze the concept of Public Policy . 

b)  Discuss the basic features of a Regulatory Policy with examples. . 

c) Examine the problems of public implementation.  

d) “The role of bureaucracy in policy making is informative, suggestive and analytical.” 

Comment . 

Group ‘C’ 

Q.No3. Medium answer-type Questions (Word Limit: 200 Words) Marks: 10 X 4 = 40 

a) Describe different  types of  Public Policy .  

b) Examine Lindblom's Incremental approach to policy-making 

a) Analyse the process of policy implementation in India. 

b) Analyse the role of Prime Minister‟s office in Policy Analysis . 

Group ‘D’ 

Q.No4.Long answer-type Questions (Word Limit: 300 Words) Marks: 15 X 2 = 30  

a) What is Policy monitoring? Explain different Techniques of policy monitoring. 

a) Discuss “International agencies are playing a significant role in policy making process.”  

**** 
--------------------------------------------------------------------------------------------------------------------- 

NOTE: (For Group-A, Group-B and Group-C) 

(it can be a single Question or can have two parts with appropriate mark distribution) 



ASSIGNMENT-1 
Decentralisation and Local Governance (MPA-06) 

(Theory) 

Full Mark – 100 

(Answer all the questions, which is Compulsory) 

GROUP- ‘A’ 

Q. No. 1 Answer within one word or one sentence each   Marks: 1 × 10= 10  

a) What is decentralisation?  

b) What do you mean by Cooperative federalism?  

c) Define delegation of power.  

d) What do you mean by administrative decentralisation?  

e) What is empowerment?  

f) Define “De-concentration”.  

g) What do you mean by “Democratic decentralisation”? 

h) Define “Democratic Centralism”.  

i) What is the meaning of development?  

j) What do you mean by Bhagidari Programme?  

Group ‘B’ 

Q.No 2. Short answer-type Questions (Word Limit: 100 Words) Marks:5 X 4 = 20  

a) Discuss how democratic decentralization is related to good governance.  

b) Explain the problems and constraints coming in the way of empowerment.  

c) Role of Panchayat Samiti in Decentralised governance. 

d) “Golden triangle of Industry, Government and R & D institutions really forms the base 

of a country’s development.” Explain with reference to India.  

Group ‘C’ 

Q.No 3. Medium answer-type Questions (Word Limit: 200 Words) Marks: 10 X 4 = 40 

a) Local Governance and of Local Government are different. 

b) Briefly discuss the principles employed for distribution of benefits of development.  

c) Write a note on Bhagidari as a model of good governance.  

d) Describe the partnership among the local authorities and special purpose agencies in 

education sector.  

Group ‘D’ 

Q.No 4. Long answer-type Questions (Word Limit: 300 Words)    Marks: 15 X 2 = 30  

a) Suggest various measures for strengthening the socio-economic and politico-

administrative dimensions of decentralized development.  

b) Explain the concept and significance of democratic decentralization.  

**** 
--------------------------------------------------------------------------------------------------------------------- 

NOTE: (For Group-A, Group-B and Group-C) 

(It can be a single Question or can have two parts with appropriate mark distribution) 



 

ASSIGNMENT-2 
Decentralisation and Local Governance(MPA-06) 

(Theory) 
Full Mark – 100 

(Answer all the questions, which is Compulsory) 

GROUP- ‘A’ 

Q. No. 1 Answer within one word or one sentence each   Marks: 1 × 10= 10  

a) What is 73
rd 

Amendment to the Indian Constitution?  

b) What is DPAP programme?  

c) Who headed the District Rural Development Agency (DRDA)?  

d) How many tiers should be there in local government according to Ashok Mehta 

Committee?  

e) What is Cooperative Society?  

f) In which plan multilevel planning was introduced? 

g) What is IRDP programme?  

h) What is Core-Periphery model of development?  

i) In which year the first Community Development Programmme was launched in India? 

j) What should be the minimum population of a metropolitan city?  

Group ‘B’ 

Q.No 2. Short answer-type Questions (Word Limit: 100 Words) Marks:5 X 4 = 20  

a) What are the institutional constraints in micro level planning?  

b) Define sustainable Development. 

c) Problem of inter relationship between the different levels of government. 

d) Explain “Community Policing”.  

Group ‘C’ 

Q.No 3. Medium answer-type Questions (Word Limit: 200 Words) Marks: 10 X 4 = 40 

a) Discuss the significance of capacity building at local level.  

b) Highlight the weaknesses of new Panchayati Raj system.  

c) Discuss the evolution of urban local government in India briefly.  

d) Describe the structure, power and functions of Panchayati Raj Institutions. 

Group ‘D’ 

Q.No 4. Long answer-type Questions (Word Limit: 300 Words)    Marks: 15 X 2 = 30  

a) Briefly explain the major features of 73
rd

 and 74
th

 constitutional amendment act.  

b) Write an essay on the account of various financial resources of local bodies  

**** 
--------------------------------------------------------------------------------------------------------------------- 

NOTE: (For Group-A, Group-B and Group-C) 

(It can be a single Question or can have two parts with appropriate mark distribution) 


